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Introduction

The Reference Guide covers all the main areas of managing your web site. These include:

Editing pages

Editing images

Publishing and un-publishing a page
Page Sorting

Creating new pages
Duplicating pages and sections
Adding Linked Pages
Previewing a page

Uploading new images
Creating New Users

Managing users

The site consists of a public website front end and a Content Management System (CMS)
Manager back end for the management of the public website. The CMS Manager has restricted
access.

The web address for your CMS Manager will be the same as for your site with the addition of
/manager at the end.

e.g. http://www.my_ website name.co.uk/manager

Your Login Details will be provided to you via an email.



Logging In
To log into the CMS Manager and enter your username and password as provided by your

website administrator.

My MODx Site

Flease enteryour login credentials to start your Manager session. Your
Username and password are case-sensitive, so please enter them carefullyl

Username

Password

] Remember me

Forgot vour password?

@ 2005-2007 by the . MODxR™ iz licenzed under the GPL.

Figure 1 Log in Screen
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After you have successfully logged in you will be presented with the initial home screen as
shown in Figure 2.

Site l Resources |; Modules 'l Security ,l Tools 'l Reports {
Home Preview Clear Cach Mewy Document Mesy Wehlink
Il T =238 0 cHl
0 My MODx Site Fecent documents Info online
1 My MODx Site ] !
Q Home (1 Wel e t MODx Content M
a Blog (3) elcome to your MODx Co anager

Q Fequest an Account (51

1] 404 - Document Mot Found @) M y MODx Site

I Search Resutts 3)
A} RSS Feed (1)
2] MODx Festures (1) &
L] Getting Help 53) . @ % fi n
Q Temalstebxamplos. cu ‘ ‘ Security Web users Modules Resources Backup

.@ Design (32

.B [Hlogintame®] (4

] [Foginhiame?] 37 @ Inbox
.Z] Thank You &8
o] Contact Us )

Wielcome to your MODx Content Manager

“Your Inbox contains 0 messagels), of which are unread.

Figure 2 CMS Manager Home Screen



Navigation Explained

The left hand side navigation allows you to manage the pages on your site. All pages on your site
are listed down the left hand menu in a tree structure like a family tree with parent, child and
grandchild pages listed. When you first log in the tree will be closed only showing parent pages.
The Main Screen will contain the content of the pages you will be updating.

Side Navigation Menu Modules Security Tools Reports

Main Screen
My MODx Site Fecent documents Info (o]
My MODx Site
D Home (13
@ D Blog () Welcome to your MODx Content Manager
D Fequest an Account (51
® .
i | 404 - Document Mot Found (7
B 40451 My MODx Site
d Search Resutts @)
7RSS Fasd (an Wielcome to your MODx Content Manager
L
o | MO0 Features (18 & | E -
] MO () = -. 3 2m .
Getting Help 33 \_.]' o ' 3
Template Examplas (34) ‘ Y ‘ Security Web users Modules Resources Backup
|

Design (32

Click the + icon to open
the tree hierarchy

@ Inbox

“Your Inbox contains 0 messagels), of which are unread.

7|

Figure 3 Navigation

Clicking the + icon on the left side menu will open the page tree structure of your site and reveal
the child pages, clicking the + icon of a child will open the grandchild pages for the selected
child page.



Editing a Document

Clicking the title of any page on the left menu will open the page in summary format on the main

screen. Click Edit to open the current page for editing.

Click on the title of Modules Security Tools Reports

selected page.

Myl_
'g— 5 Page data
1| Blog 2y
D Request an Accourt (&)
D 404 - Documernt Mot Found (7
D Search Resultz (8)
A} RSS Feed (1)
£ D MODx Festures (15)
L] Getting Help ¢
',_IJ Template
D Design
& [ogink Document's alias:
B [*lagink Keywvords:
] Thank You @) META tags:
] Cortact Us @)

General Wiewy children

General

Title:

Long title:
Description:
Summary (introtext:
Tope:

Summary of
selected page

Changes
Created:
Edited:

Status

Status:

Puklizh date:
Un-publish date:
Cacheable:
Searchable:
Menu indes:
Shavw in menu:
Wieh access:

]  Viewdocumentdata [Tt (G)Move [[JCuplicate [ Delete

Click to edit the
page

Home

elzome to MO DOx

Introduction to MoD

Create and do amazing things with MO
Documert

index

[Not sef)

[ Not sef)

130408 06:00:00 (admin)
0FM1 006 001029 radmin)

Publizhed
[Not sef)
[Not sef)
Yes

Yes

1

Yes
Puhlic

Fie sl lim



Page Set Up

The first field you are presented with on the page is the page title. You should choose a title that
reflects the page. The text that appears on the Menu on the site will be taken from the Menu Title
field. These may not always be the same but are very helpful in the maintenance of your site if
they match.

The next important piece of information to note is the template that is used on a page. This
determines the way the information and images will appear on the front end of your site. Each
template places the elements of the page is specific places according to the rules of that template.

Resources Modules Security Tools Reporis

g T - WL s Nl SRS L e

Il T 5=2=s Createledit document [ save d petete @CL Page Title

= My MODx Site Aftersaving: () Add anothe

I

l#_ 0] Document setting
[+ ﬂ Blog (z)

B Reguest an Accourt &)

D 404 - Document Mot Found (7

General Page Settings eyyards A, Preview

= '_—IJ Template Ex
B Design (32
'__IJ [Mloginkame*]
B [Moginklame?*] (a7
g Thank You (46
I Cortact Us )

Document's alias inoex

Menu Title

e -

] earch Results ) Title Home ~ @

A} RSS Feed (1) i )
[+ D MO0 Features (15) aloba Welcome to hQDx

L] Getting Help (33) Description Introduction 1o MO0 @

Link Attributes

Summary Creste and do amazing things with MODx
(introtext)

Page Template

@

Uses templ i DoHost !;I D
Menu title Haome D
Menu index 1 2 = D Show in menu D

Document parent £y, (My MODx Site)
Click on the icon above to enable (or dizable) zelecting this
document's parent. Mext, click a document in the tree to et its
new parent.

Figure S Edit Page
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Templates

The CMS Manager currently offers a number of templates. A full description is available in
Appendix B of the Reference Guide.

Uses template | Basic Page Template ﬁ{. 2
e e e
I
Menu index Contact Form @
Document parent |Image Gallery
Figure 6 Templates
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Creating the right Page Hierarchy

The Document Parent determines under which parent this page will appear. If this is a top level
parent page will be set to 9. For any other level page you need to specify where you want the
page to appear in the menu. To do this, click on the Parent Document folder and then click on the
title of the parent page in the main menu. The parent page field will be updated.

Resources Modules Security Tools Reports
‘Search  NewDocument  New Weblink

Ej Create/edit document aSa\-’e ﬁ Calete R

i1
T My MODx Site After saving: O Add another {:} Continue editing @ Close
a Home (1) Document setting
B §] Bloy @
1] Mini-Blog HOWTC (2 : = =
L General Page Settings META Keywords L Preview
Thiz folder is paty
Just a pretend, older post (18) Title (Y ——

Bllog Entry (3

Parent Page an Spseunt & Long title Flexible Menus and Lists
T o pocument Mot Found (7 Description
]';j Search Resultz @) Document's alias inequs

BEEEB

£} RES Feed (1)

=] 1'3 MCD Features (15 Epelkchintmnn e

L a1 5:”“""““"
a Menus and Lists| 223 (intratest)

"ZI Cortert Management (143

g Extendable by design ¢4

] Getting Help 22) @
= .E| Templste Examples (33)

Uses template E‘
2] MODxHost S e P LA ]

g MODXCSS () Menu title Menus and Lists @
o] MODCSS Wide t47) Menu index 2 S Wl Show in menu ]
o e N IS A —" T Tm S s 1 0 0 02500 5 810 0 0 S 0 b 2 8 0 O PR a5 0

ﬂ bosidn 523 Document parent [

] [Moginbiame?] ¢4 MODx Features)
Click an the T

0 tominkd - we to enable (or dizable) selecting this
f"'J foginNemer] ey documents parent. Ne=t;

ocument in the tree to set its

]L_,j Thank You (46 new parent.

] contact Us @) Document Parent

Figure 7 Parent Page




Editing Page Text

Resources Modules

Il T o= %=

T My MODx Site

':J Home (13

= ':J Blog (2
B ] Mini-Blog HOWTO )

':J Just & pretend, older post (18)
3] Add & Blog Entry )

':J Request an Account (5)

] 404 - Document Mot Found (7)

':J Search Results (8)

A} RSS Feed (1)

= ':J MOD Festures (15)

':J Ajax (16)
0 @
':J Contert Managemert (14)
':J Extendable by design (24)

':J Getting Help (32)

= ':J Template Examples (39)

L] MODxHost & caay
] MODXCSS @)
] MODXCES Wide (42)

':J Design (32)

'__lJ [Floginkiame] (4

'__lJ [Hloginklame] 37)

':J Thank You (48)

& contact Us ()

Security Tools Reports

Editing Tools

Document content

Page Text

aj

@ G| 48

B 7 U ¢ x, x°

B0 % H e agmme

| - Shyles - -- Format -

=
=
=

Your documents - listed how you want them

MODx's docurnent data structure has been designed to allow many different routines &
that suit your needs, such as a dynamic menu in your ternplate,

ay the infarmation in ways

Since the last release of MODx, the community has produced many great sni - reusable functions that vou can call in

vour content or ternplate, Two of the rmost widely useful are Ditto and Wa

Wayfinder - the menu builder

Allows vou to ternplate every part of the menu, On this site, Wayfinder is being used to generate the drop-down menus, but
many types of menus and siternaps are possible, Wayfinder updates and support,

Ditto - the document lister
Uses include listing the most recent blog posts, praducing a site rap, listing related docurments (using a TV filter) and

generating an R55 feed, You could even write a rmenu with it. On this site, Ditto iz being used for the blog posts list on the
Blog page, and the list on the right of some templates, Ditto updates and support,

Unlimited Customization

If vou can't quite get your desired effect uzing termplating and the rmany options of Ditto and Wayfinder, you can write your
own routine, or look for other snippets in the MOD= repositary, MODx's fields for Menu Title, surnmaries, menu position etc
can be uzed via the API to produce anything you can irmagine.

Path:
Editor to use: TinyMCE

Figure 8 Edit Page Text

Enter the text for your page into the Document Content field using the editing tools to format the
text. It is important to remember that the font and sizes for your site have been set elsewhere so
that your site maintains a consistent look throughout.



CMS Manager Reference Guide

Adding Page Images

Click the insert
Site m Modules Security Tools Reports button to Open the
z i3 Manage Files Manage MET: and Keywwords image pleer
Il T 5= 2=80 &
T My MOD Site Template Variables
B Home: (13
= B Blog 2) Tags
=] ]"p] Mini-Blog HOWTD @) Space delimited tans
This folder is empty forthe curment
B Just a pretend, older post ¢18) document

T AddaBlog Ertry 3
B Request an Account (&) Eelectibeliist In=sert

] 404 - Document Nt Found @) i
] Search Resuts @) blogContent JH| Je Bgm™m@
A} RSS Feed (11 RTE forthe new blag
= ]'a,] MODx Features (15) entries | - Styles - - Fomat - |
L] Adax 6y
) e i 2

1] Content Management (14)
B Extendable by design (24)
] Getting Help (33)
= g Template Exsmples (39)

Figure 9 Inserting Images

By clicking the insert button alongside the image field you wish to update, the image picker
shown in Figure 9 will open in a new window. Navigate through the folders to locate the
appropriate image for the field selected.

Image picker

Resource Type
| Images |

.
image gallery one
site_wide

image gallery one site_wide businezzman_smile.jpg DSCRO0T5.IPG

= A = A x| A FRL

g
-
MO

% W : . ) |

Eiab_eNee]I]l,l_}lpeg Interview(ir_000.jpg laga. pr MivfaadburnCropped jpa
R AT <1 R 2T < A

9 &
al
PhotoB uzines s omanS miling'se. jpg streszed_businessman.jpg

A2 =2

|Jpload a new file in thiz folder

Browse...
Figure 10 Image Picker
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The right size and shape image should be selected for the page and image position you are
updating.

Appendix A lists all the image sizes for your site.

Double click on the image you want to select to add to your page and the image picker will close
and the image filename and file path will be added to the page.

gy = e ey e

Site Modules Security Tools Reports

‘Manage resources

hanage Files

1 1T o=s®2=8

Manage META tags and Keywords

Image Field is

T My MODx Site Template VYariables updated
a Home 13
= El Blog ¢z Tags

o
=] u Mini-Blog HOWTO (3 Space delimited tags

This folder is empty
a Just & pretend, older post (18)
5] Add & Blog Ertry 3

for the current

document

Select the first
image

D Request an Accourt (53 azsetzlimageshuzinessman_smile jpg
[ 404 - Documert Nat Found 7

1] Sesrch Restits ()

hl C m m e i 5 A = = i

7} RSS Feed (1) R:ng:th:newblog WG s N8 LHMIJ AT =8

= {:j MODx Features (15) entries B 7 U & x x | EE EE = §_§ | =E=E=E= | sl @ Eomd |
] A e

El Cortent Management (14
L] Estencable by design ¢24)

Q Getting Help 33

= E| Template Examples (39

1] MODxHost B @y
L] MODxCSS (43)
o] MODXCSS Wide (42)

"-Z| Design (32)

{2 [Moginkiame*] ()

a [*logintame*] 37

E] Thank “ou (46)

1] Contact Us (&)

Figure 11 Image Field Updated

11



CMS Manager Reference Guide

Creating the Right Page Style

One last item on the page that needs to be updated is the level in the tree that this page appears.
Select Top Level for a Heading Page, Second Level for a second tier page and Third Level for a
third tier page. This will determine the heading style used on the page.

Save the Document

Click Save to save your changes or Cancel to abort the changes you have made and return the
page to its previous status.

Resources Modules Security Tools Reports

| E Create/edit document e EDeIete Earae
i My MODx Site Aftar saving: another O Continue editing @ Close
a Hame (1) Document sefting
=] ]',__b| Blog 2)
B L] Mini-Blog HOWTO @ : , Click Save
! General Page Settings META Keywords
This tolder is empty
® 3
d Juzst & pretend, older post (18) Title R D
@ &dd & Blog Entry (3 : O
ILZI Retiest an Accourt &) Long title Flexible Menus and Lists
g 404 - Document Mot Found (7 Description
™
f-J Search Results (3) Document's allas nequs D
A} RES Feed (1) X )
Link Attributes D

= 1’3 MODx Festures (153

L mimx 6 5_'-'"‘"“’”"
E menus and Lists| 22 ARk 5

"ZI Cortert Management (143

g Extendable by design (24

1] wetting Help (33) @
= g Template Examples (38)

Uses template B
] WoDxHost B g " o) @
] MODHCES () Menu title Menus and Lists €2
B MODXCSS Wide (42) Menu index 2 su Show in menu H|

]’,.] Design (32) Dgcumem ----------------- T T PP
parent [y
] Mogintiame*] ¢4 18 (MODx Features)

BN ot * Click on the icon abowe to enable (or disable) selecting this
'I:’J [ ikl Sl ] (37 documents parent. Next, click a document in the tree to set its
]’*.:j Thank *ou (46) new parent.

L contact Us )

Figure 12 Save
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Publishing a Page

CMS Manager Reference Guide

Once your page is edited and saved it is ready for publishing. To publish a page click edit and
then click on the Page Setting tab on the top of the page.

Resources Modules

Security Tools Reporis

Mew Docum ert Pty \;'f;-."f:_' blirik:

T s =2%3 0

T My MODx Site
a Home (1)
=] g Blog (2)
B L] Mini-Blog HOWTO @)
Thiz tolder is empty
E] Just a pretend, older post ¢18)
3] Add & Blog Entry 3)
a Reguest an Account &)
[ 404 - Document Mot Found ¢
II’ZI Search Results 8)
At RES Feed (1)
= B MODx Features (157
L Aimx g6
A )
D Content Management (14
g Extendable by design (24
L etting Help (33
= g Template Examples (33)
] mMoDxHost B a4
] MODXCES ()
] MODHCES Wide (42)
1'£| Design (323
a [Mloginkame*] @
g [Moginklame?] 7
D Thank *'ou (463
1| Cortact Us ()

Create/edit document aSave ﬁ alets @ e

Aftar sawing: D Add another {:}. Continue aditing @ Close

Document setting

General Page Settings META Kesyweords & preview

Title Menws and Lists —~ =
Long title Flexitle Menus and Lists L Click Page Settings j
Description &2
Document's alias menus
Link Attributes @
Summany
(introtext)

&
Uses template MO Hast B @
Menu title Menuz and Lists @
Menu index 2 = = D Show in menu E]

Document parent £, 2 qaony Features)

Click on the icon abowe to enable (or disable) selecting this
documents parent. Mext, click a document in the tree to set its
new parent.

Figure 13 Page Settings
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Tick the Published check box if you want the page to appear on the website immediately or to
leave un-published leave the box unchecked.

The CMS Manager also allows you to set a date that you wish the page to appear on your site.
For example , this may be useful in situation where you may want a career oportunity to appear
first thing on Monday or if you wish a page to become available after another the first of the next

month.

Pages may also be marked up with an un-publish date. Pages will then cease to be visible on the
web site once that deadline passes. An example where that may be useful could be where a

career opportunity should only be available on the web site until a certain date.

Site Modules

I My MODx Site

D Home (13

B D Blog (2
B ] Mini-Blog HOWTO @)

] Just a pretend, older post c18)
T3] Aeld 2 Blog Entry 3)
D Reguest an Account (5)
l] 404 - Document Mat Found ()
S Search Resutts @)
At RES Feed (1)
= D MODx Festures (15)
D g (16)
) @
B Content Maragement (14
B Extendahble by design (z4)
D Getting Help 33)
= B Template Examples (393
1] MODxHost B 44y
L] MODRCES (@)
L] MODHCES Wide (42)
D Design (323
B [MoginMame*] 4
D [Moginkame®] (37
]D Thank “You (48)

Security Tools

05 4 BB WOEDE

Reports

~ Createfedit document

Q Save E Delete @ Cancel

Aftarsaving: () Add another .C) Continue editing @ Close

Document setting

General Page Settings

Container ?

Rich text?

Log visits (stats)
Published?

Publish date
Un-publizsh date

Searchable
Cacheable
Empty cache?
Content Type

Content Disposition

Document content

Figure 14 Publish
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Sorting a Menu List

The CMS Manager provides a sorting tool to enable you to easily order and re-order the pages in
a menu or within a submenu. To use this tool click on Modules in the top green tab menu, then
Doc Manager in the solid green menu and Sort Menu Items on the main screen tab.

Tools

Site Resources fodules Security Reports

Manane Moddules Dioc Manager QuickEdit

1 1 ._':j &g "?v S| ol Document Manager $2 Close Doc Manager

T My MODx Site
El Home (1 Select an action
= L] Bleg @
B L] Mini-Blog HOWTO @)
This folder is emty
Q Just & pretend, older post (15) Please click the site ro
[3] Add a Blog Entry 3
E| Request an Account (5) EGD
I 404 - Document Mot Found @)
] Sesrch Resuts )
£} RS Feed o1y
= -Z MODx Features (15
] Ao 018
) s antis

{;,:| Cortert Manasgement (14)
,:'T| Extendable by design (24

Change Template late Warisbles Document Permissions Sort Menu tems Cther Properties

nt document from the MAIH DOCUMENT TREE you'd like to sort.

Doc Manager

Figure 15 Sort Tool

Once you are in the Sort Menu Tool, click on the parent menu item you wish to have sorted. For
example clicking on About the School , then click Go.

Site Resources Security Tools Reports
: Modules Doc Managet
Il 1T S=®2= 0 41 DocumentManager  §3 Cloge Doc Manager
T My MODx Site
D REHERE) Select an action
= L] plog @)
= Mini-Blog HOWTO @y : - :
3 e Change Template Template Yariables Document Permizsions Sort Menu kems Cther Propetties
his folder iz empty
st & pretend, older post (18) Parent: 15 (MODx Features)
dd & Blog Entry 30 .
=st an Accourt @) Gco Click Parent Menu
Crocument Mot Found 73 Item to Sort
Results (&)
e (1)

Click Parent Menu
Item to Sort

Figure 16 Sort Sub-menu
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The child items of the selected parent page will be listed and are available to be moved and re-
ordered using your cursor.

Mansge Modules Doc: Manager QuickEdit

] Reguest an Account )

] 404 - Document Mot Found (7)
] Search Resuts @)

A} RES Feed (11

= (15) Child pages

] Aisx a8

- ok 2| Document Manager 5
I 1T E=%23 0 ] = Save [/ Sort another GoBack §£2 Close Doc Manager
T My MODx Site
B R Menu Index Editor
= g] Blog (2)
B [ Mini-Blog HOWTO @) | NG |
This falder is empty
E Just 3 pretend, alder post (&) |Menus and Lists |
m Add & Blog Ertry 3 |Cnntent Management |

|Extendahle by design

Figure 17 Create Sort Order
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Creating new pages

To create a new page on your web site, click on the New Document icon in the top left tool bar.

Resources Modules Security Tools Reports

Hoime Prisvig’ Clear Cache Search ey Document ety Wehlink

S -_'E: &g % 3B [ o VAT B M seve Booiete B cance

After saving: D Add another D Continue editing @ Close

7 My MODx Site

] [Home| 1
L] Biog ¢
Q Reqguest an Account (&)

New Document

META Keywords A, Preview
fe] 404 - Document Mot Found @)
B Search Results 8) Title Fome E]
A} RES Feed (1) ] @
B MODe: Features (151 Langutle wiElcome ta MODx
.E Getting Help (33 Description Iritr ociuction to tMOC:
a Template Examples (32) Document’s alias index E]
a Design (32)
Link Attribut
]';3 [Moginflame*] - Epiirs E]
E‘J [Mogintlame*] (373 5_UITIITIEBF Creste and do amazing things with
‘E Thank Yo (46 Nk al]
L] Cortact Us )
Uses template MODxHOst E]
Menu title Hoine E]
Menu index 1 <m0 Show in menu E

Document parent (g o mopy Site)

Click on the izon abowve to enable (or dizable) selecting this
documents parent. Mesxt, click 3 document in the tree to set its
new parent.

Figure 18 Create a New Document
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You will be presented with a new document to edit. This is the same as editing an existing
document. The necessary pieces of information in this section are the Page Title, Long Title, The
Page Template. If you should you want to add the page to your menu you will need to enter the
Menu Title and the Menu checkbox. The Title is used to identify the page in the Manager, The
Long Title is used as the Title on the Page, and the Menu Title is used as the menu label in the
side navigation. It is helpful if all three match.

The other fields are optional and may be completed if required. We will discuss Link Attributes

in a later section.

Site Resources

s

Security Tools Reports

Il T & =%s=s

' My MODx Site

':J Home (13

= B Blog )
= L Mini-Blog HOWTO 8

]g Just a pretend, older post ¢18)
3] Add & Blog Entry 2)
D Renuest an Accourt (53
L] 404 - Document Mot Found ()
D Search Resutts (3
A} RES Feed (113
= ) [AoDx Features] i)
L #imx gm)
D Menus and Lists (22)
B Cortent Manacgement (14
B Extendable by design (24)
D Getting Help (333
= D Template Examples 39y
£ moDsHost B
D MODHCSS (43
] MODxCSS Wide (42)
B Design (32)
D [Mlogintame*] @
I [Mogintame®] @7)
B Thiank “ou (463

Create/edit document aSave Q Disleta @ Caral

Aftar sz igue editing (3 Close

Page Title

Document setting

General FPage Settings ETA Keywiords

_ _ [
Title A

Long title e

Long Title J @
@

Description

Document's alias

Link Attributes

B BB

Sumimary
{introtext)

Page template

Menu Title

Uzes templ MODCSS

Menu title

Menu index 14 2 = D

Document parent /0 (My MODx Site)
Click on the icon abowve to enable (or disable) selecting this
document's parent. Mext, click 3 document in the tree to set its
new parent.

Figure 19 Completing a New Document
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Templates

The Basic Page Template has been set as the default template selected. The CMS Manager offers
a number of different templates. The template descriptions and their uses are listed in Appendix
B. Select the template that best suits the page you are creating. Figure 20 shows the templates
available on this site.

Uses template | Basic Page Template |V 2

e —
I

Menu index Contact Form O

Document parent |Image Gallery

Figure 20 Template Drop Down List

Creating the Right Page Hierarchy

The Document Parent field setting determines where in the menu structure the page will appear.
These pages are important in determining the menu structure.

To specify where in the menu the page will appear, click on the Parent Document folder icon L
and then click on the title of the Parent Page in the main menu. This will update the Parent Page
field accordingly.

Resources Modules Security Tools Reports

refedlt dm:ume

a Save E Delete @ Cancel

After zaving: O Add another D Continue editing @ Close

T My MODx Site

i
'ld (1 Document setting

g Blog 2y

E Reguest an Accourt &)

— General Page Settings META Keywords 9, Previewr
f_J 404 - Document Mot Found 73

Search Results &) Title Horme El
RES Feed 011 . D
g MO Festures (15 Ll e o MO
Getting Help (33 Description Irtrocuction to MODx E]
emplate Examples (39) Document's alias jnoex @
Parent Page Sign (32
i Link Attributes El
— ginMame*] (4
g [oginName?] @7 Summary Create and do amazing things with MODx

g Thank You (463 Nibeiatusd)
=

1] Cortact Us ) Document Parent
Folder Icon

| 2]
Uses template MODHost E 2
Menu title Hoime E‘
Menu index 1 Show in menu @

Document parent (i, (My MODx Site)

Click on the izon above to enable (or disable) selecting this
document's parant. Mext, click a3 document in the tree to et its
new parent.

Figure 21 Page Hierarchy

19



Completing Template Variables

The items that appear on the page are called page variables. These variables consist mainly of
images and text fields. Each template will have a specific set of variables. Each determines the
look and feel of the resulting page and the content that will appear. How to complete each of
these fields is covered in depth in the sections on Editing a Document.

Enter the Copy for the page in the Document Content Field.

Resources Modules

Il T o= %=

T My MODx Site

':J Home (13

El ] Biog ()
B ] Mini-Blog HOWTO )

':J Just & pretend, older post (18)
3] Add & Blog Entry )

':J Request an Account (5)

f] 404 - Document Mot Found )

':J Search Results (8)

A} RSS Feed (1)

= ':J MOD Festures (15)

':J Ajax (16)
£ e o
':J Contert Managemert (14)
':J Extendable by design (24)

':J Getting Help (32)

= ':J Template Examples (39)

L] MODxHost & caay
] MODXCSS @)
] MODXCES Wide (42)

':J Design (32)

'__lJ [Floginkiame] (4

'__lJ [Hloginklame] 37)

':J Thank You (48)

& contact Us ()

Security Tools Reports
Document content
a |0 Gm4a i BN —Q | % H e agmme
B 7 U = x x| == | - Styles - - Farmat -

Your documents - listed how you want them

MODx's docurnent data structure has been designed to allow many different routines to redisplay the infarmation in ways
that suit your needs, such as a dynamic menu in your ternplate,

Since the last release of MODx, the community has produced many great snippets - reuzable functions that vou can call in
vour content or ternplate, Two of the most widely useful are Ditto and Wayfinder,

Wayfinder - the menu builder

Allows vou to ternplate every part of the menu, On this site, Wayfinder is being used to generate the drop-down menus, but
many types of menus and siternaps are possible, Wayfinder updates and support,

Ditto - the document lister
Uses include listing the most recent blog posts, praducing a site rap, listing related docurments (using a TV filter) and
generating an R55 feed, You could even write a rmenu with it. On this site, Ditto iz being used for the blog posts list on the

Blog page, and the list on the right of some templates, Ditto updates and support,

Unlimited Customization

If vou can't quite get your desired effect uzing termplating and the rmany options of Ditto and Wayfinder, you can write your
own routine, or look for other snippets in the MOD= repositary, MODx's fields for Menu Title, surnmaries, menu position etc
can be used via the API to produce anything you can imagine,

Path:
Editor to use: TinyMCE

Figure 22 Enter Document Content
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Publishing a Page

Once your page is edited and saved it is ready for publishing. To publish a page click edit and
then click on the Page Setting tab on the top of the page.

Sif 7 Resources Modules Security Tools Reports

Home g V Cles Search Metw Document M Wehlink

l 1T o=s %8 O CH] e M cave Wdpeete € cance
T My MODx Site After zaving: D Add another D Continue editing @ Cloze
F®
ﬂ UJ Document setting
] Blog @

E] Reguest an Accourt (5)
f| 404 - Document Mot Found 73

'El Search Results ) Title Hame —
Tl RSS Feed (1) T Click Page Settings

General Page Settings MWETA Keywords 9, previewy

g MDD Features (15) Lanaitle prelcomstn Mo
E Getting Help (33 Description Introduction to QD @
a Template Examples (391 Document's alias oy
Q Design (33
Link Attribut
]';2] [MoginMame*] 4y " Sobacrs E]
g [Flogintlame?] (7 Summary Create and do amazing things with MODx
@ Thank You (46) batatos
I Cortact Us )
Uses template MCeHast @
Menu title Home
Menu index 1 | Show in menu 2

Document parent I'E‘!n (My MODx Site)

Click on the icon above to enable (or disable) zelecting this
documents parent. Mesxt, click 3 document in the tree to set its
new parent.

Figure 23 Page Settings
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Tick the Published check box if you want the page to appear on the website immediately or to
leave un-published leave the box unchecked.

The CMS Manager also allows you to set a date that you wish the page to appear on your site.
For example , this may be useful in situation where you may want a career opportunity to appear
first thing on Monday or if you wish a page to become available after another the first of the next

month.

Pages may also be marked up with an un-publish date. Pages will then cease being visible on the
web site once that deadline passes. An example where that may be useful could be where a
career opportunity should only be available on the web site until a certain date.

Site Modules

I My MODx Site

D Home (13

B D Blog (2
B ] Mini-Blog HOWTO @)

] Just a pretend, older post c18)
T3] Aeld 2 Blog Entry 3)

’__IJ Request an Accourt (5)

l] 404 - Document Mat Found ()

S Search Resutts @)

At RES Feed (1)

= B MODx Festures (15)

D g (16)
B a
B Content Maragement (14
B Extendahble by design (z4)

D Getting Help 33)

= B Template Examples (393

1] MODxHost B 44y
L] MODRCES (@)
L] MODHCES Wide (42)

D Design (323

B [MoginMame*] 4

’:J [Mloginkame] &7

f] Thank vou (8

Security Tools

=1k 4 BB WOEDE

Reports

cHl

AL T Q Save E Delete @ Cancel

Aftarsaving: () Add another .C) Continue editing @ Close

Document setting

General Page Settings

Container ?

Rich text?

Log visits (stats)
Published?

Publish date

Un-publizsh date

Searchable
Cacheable
Empty cache?
Content Type

Content Disposition

Document content

MET2, Keywvords 4 Preview
o @ Tick to Publish
Add a Publish
Date

25-08-2006 11:00:00
ahol - v RIS S

ahol-rae- v SIS S

r @
r @&
r @

texthtml

Add a Un-
publish Date

Inline

Figure 24 Publish the page
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Duplicating Pages and Sections

Pages can be created as a new document or a page can be created as a duplicate of an existing
page. The Duplicate function creates an exact copy of the original with a name ‘Duplicate of the
original page name and a new page identification number. The Duplicate function also raises
many issues you need to aware of before using the duplicate function.

Site Resources Security Tools Reports
I 1T 5 &2 = 4]  Viewdocumentdata  [Egit (g Move ([ Duplicate [ Delete
7 My MODx Site
E®
1#_ HOme (1 Page data
F g | Blog iz

'___|_| Reguest an Accourt (5)

B 404 - Document Mot Found 7 i il Duplicate Page
LYoo "
Q Search Results (8) Generl
: {T—_}, Raa Feer el Title: Design
£ '_Id Mikie Featires (5 Long title: Site Design
d Gefting Help (33) Description: [ Mot sef)
& :Emplate Examples (39) Summary (introtesxd: [ Nat sef)
'.._|_| Design| (32) Type: Cocumert
] [Moginkiame] @) Documert's alias: design
B [MoginMame*] 37 Kesweards: [ Mot sef)
D Thank ¥ou (48] MET A tags: [ Mot sed)
L Contact Us ()
Changes
Crested: 1304006 06:00:00 1)
Edited: 0EM DV0E 06:25:22 {admin)
Status
Status: Publizhed
Publizh date: [ Mot sef)
Un-publizh date: [ Mot sef)
Cacheahle: Yes
Searchahble: Yes
henu index: 10
Shaowy in menu: Yes
Weh access: Puklic

Figure 25 Duplicate Page

Firstly, if the original document is published, the new page will also be published automatically.
Secondly if the original page has any child pages then the same page structure will be created for
the duplicate page. That is to say if the original page has 10 child pages, the new duplicate page
will be created with 10 child pages.

This function is however the quickest and easiest way to create a complicated page or group of
pages that is similar to an existing page.
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Remember to un-publish these new pages until they are updated and ready for your site as they
will be published if your original page was published. See Figure 29

To duplicate a page open the page to be copied in the summary view, then click the Duplicate
icon from the top document menu.

The page can then be edited by clicking the edit icon.

Site Resources l " . Security Tools Reports

Manage Modules: Doc Manager EwickEdit

1 1 == O 4|  Viewdocumentdata  [SEgt (g Move ([ Duplicate [ Delete
T My MODx Site
L™
d HOme (1 Page data
.EI Blog 2

g Request an Account (5 Edit

g 404 - Document Mot Found 7
LY Search Result
Z earch Results () General

£ RES Feed (1) Title: Design
| MOD:: Features (15)

General Wiewy children

Long title: Site Design

a Getting Help (33) Description: [ Mot sef)

E Template Examples (39) Summary (introtesxd: [ Nat sef)

Q Design| (32) Type: Cocumert

g [*logintame*] 4 Document's alias: design

B [Mlogintame*] 7 Heyweorols; [Nt sef)

1'.3 Thank You (48] MET A tags: [ Mot sed)

] Contact s @)
Changes
Crested: 1304006 06:00:00 1)
Edited: 06 W06 06:25:22 {admin)
Status
Status: Publizhed
Publizh date: [ Mot sef)
Un-publizh date: [ Mot sef)
Cacheahle: Yes
Searchahble: Yes
henu index: 10
Shaowy in menu: Yes
Weh access: Puklic

Figure 26 Duplicated Page
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Adding Linked Pages

Pages can be linked to other pages within the site or to pages on another website or a resource
such as an image or file on the Internet. Figure 27 shows an example of a linked page.

Site Resources : Security Tools Reports
I 1T 2 s % =S cal Geate edit daciment @ zave Bpecte B cancel
7 My MODx Site After saving: O Add another (:) Continue editing (5) Close

',_lJ Home (13
E L] Blog @
D Request an Account (5)

Document setting

',_d [*logintame*] &7
] Thank ¥ou (6 J
D Contact Us (5) Menu index 1 < @ Show in menu

Menu title WD Host

e General Page Settings META Kevwwords A preview
d 404 - Document Mot Found (7)
D Search Results ) A wyeblink iz a reference to an object on the internet. This could be & document within MOD:x, & page on another site or an image or ather file
A} RSS Feed a1 onthe irternet.
= ',_ MODx Features (153 =
el M Title MODHost g
d Getting Help (33
= D Template Examples (30) Long title MODxHost @
] [MoDsxHast 5 estnptiry MOD:Host a
L] MODXCSS (43) Document's alias modxhost_tpl o
— |
o | MOCCSS Wide (42
M o) Link Attributes @
d Duplicate of Design (47) :
D Design (32) Weblink ~/ incle php7id=39 D
D [Mlogintame*] Uses template (hlank) _ D

Document parent: 4 /39 (Template Examples)

Click on the icon above to enable (or dizable) selecting this
document's parent. Mext, click a document in the tree to zet itz
new parent.

Figure 27 Web link Page

A linked page is essentially a pointer to another page. Instead of recreating a page that already
exists either on your site or on another part of the internet, you simply point to that page. This
allows you to incorporate resources into your site without the need to update them in multiple
places.

The page can be linked to an external site, or to a page within your site (you would enter the
identification number of the original page into the Weblink field). If the original page changes,
you only need to update the page with the original id, not both pages. The linked page simply
points to the original page and therefore reflects the updates automatically.
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To create a linked page, click on the New Weblink icon as shown in Figure 28.

Resources Modules Security Tools Reports

Horme: Presiene Clear Cache. Search Mewy Document: Mew Wehlink:

o tly MDD Site Recent documents Info online
110 My MODx Site

@ Home (13
@ Blog (23

IL-*:] Request an Account (5)

fe] 404 - Documert hlot Found ¢7)

L] Search Resuts @)

fft RS Feed (1)

g MODx Festures (15) i % & i ;i
L] Getting Help ©3) - [ 3 s

Welcome to your MODx Content Manager

New Weblink ¥ Site

Wielcome ta your MODex: Content Manager

’_l
El g | Template Examples (39) ‘ ‘ Security Web users Modules Resources Backup

] MODxHost S cady i
1] MODXCSS (43) @
L
o] MODXCSS Wide (42 Inbox

g Duplicate of Design (47) “Yaur Inbox contains 0 messagels), of which are unread.

L] Design @z)

}';j [HloginMame*] 4
E] [Floginbame?] (37
i Thank You @)
o] contact Us )

Figure 28 Create a New Weblink Page

A page will be created. Enter a Page Title, and then enter the link you wish to the new page to
use as its content. If you are linking to a page within the same site, enter the number of the page
id. If you are linking to a resource outside of the site, enter the web address (URL) of the site you
wish to use.

Next change the template to unselect any default template by selecting (blank) from the template
drop down list.

Site Resources Security Tools Reports

Manage Modules Doc Manager
E T -_i: Y ‘;& 53 i al Create/edit document aSav Page Tltle
7 My MODx Site After sa Hiting @ Cloze
El B Document setting
B Blog (2)
{2] Reqguest an Account (5 > - =
General Page Settings Eywords A preview
[2] 404 - Document Mot Found (7
E] Search Results ) A weblink is & reference to an okject e internet. This could be a d s l & or an image or other file
oos mead on the internst. Unse ect
Title Wbkt 7 default template

Long title

Description

L] MoDxHost %5 ey
El MODXCSS (43) “qeument's alias modxhost_tpl
] MODXCSS Wide (42)
EJ Duplicate of Design (47) 3
E‘] Design (32 Weblink &7 incle php7id=39
] Ploginhiame*] ¢ Uses template | (klank)

@ [*logintame*] &7

Show on Menu

—
\\f

Menu title WD Host
El Thank ou (46)
1] Contact Us ) Menuindex. [t |- @ Show in menu
= : Document Parent
. Click on the icon above to enable (or disable) selecting this
Menu index documents parent. Next, click a document in the tree to set its
new parent.

Figure 29 New Weblink Page
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Update the menu index and parent document as you would for any other document.

The page will need to be published as would any other page before it becomes visible on the site.

m Rezources Modules Security Tools Reports

Home Presiesn: Clear Cache Search Mesy Document Mesr Wieblink:
11 -_Ek & '@F 8 O CH| Grestciedit document aSave kd Delete @Cancel
=Ly . After sawving: . iting Close
1 My MODx Site q Page Settlngs ®

a Home (13
Document setting
"—,.] Blog ()

]LZ| Request an Account (5)

=S General Page Settings META Keywords A, Preview
‘-_J 404 - Document Mot Found 7) ]

"—;_'] Search Results 8) Container? 0 E] Published
A} RES Feed (1) i =
E| MMODx Features (15) Pubilisheds
L] Getting Help 32) Publish date BE @
= El Template Examples (3 dd-wm- VY S S
EJ (44 Un-publish date E )
| MODHCES () - Y HEA S E
1] MODKCSS Witde: (42) Searchable 2
g Duplicate of Design (47
"—Z| Design (323
g [loginbame®] 4y
f'zl [Floginkame*] 7 Template Variables
a Thank You 48)
‘L:_‘I Contact Us (5 Mo Template Yarisbles found

Access permissions

Here you can select which document groups this document belongs to

all Document Groups (Publich
[] 5ite Admin Pages

Figure 30 Publish Your Weblink Page

27



CMS Manager Reference Guide

You need to click save as always to save your changes.

. Resources Modules Security | Tools Reports
Mewy Document ey
l T E=:%= 0 cH| Gremeicdi document (2 save & pepete Cancel
T My MODx Site After saving: d another O Cantinue editing @ Close
EI Elames 1 Document setting
f B1o0 © Save
}"Zl Reguest an Account &) .
General Page Settings META Keywords
%] 404 - Document Mot Found ) I L L
E Search Results @) Container ? 0 E]
A} RS Feed a1 @
i k]
@ MO Features (153 Pubilizhed?
L] Getting Help (33) Publish date BEBE @
=] B Template Examples (39 ool - Y AR S S
L] MoDxHost S e Un-publish date B @
L] MODRCSS (4 delrn- 1YY SIS S
1] MODXCSS Wide r42) Searchable @
EI Duplicate of Design (47
E Design (32
E [FloginfMame*] (4
E [Floginiame] (37 Template Variables
EI Thank “ou (48)
B Contact Us (&) Mo Template Yariahles found

Access permissions

Here you can select which document groups this document belongs to
All Document Groups (Publich
[ site &dmin Pages

Figure 31 Save Your Changes
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Preview

Page Preview

When you have finished creating your page, and saved it, you have the option to preview the
page. Click preview tab on the Document Settings tool bar. The last saved changes will appear

on the main screen.

Any saved page may be previewed in this way, this includes both published and un-published
pages and normal and web link pages. This feature can be very helpful if pages need to be
approved before being published to your site.

Resources Modules Security Tools Reports
: rPrewew

It 4 & ,3 5B on| Create/edit document QSave Q Delete @ c
T My MODx Site After sawing: O Add anothe e editing @ Cloze

—

@_ U) Document setting

] Blog @

Y

o | Request an Account 5

‘J . & General Page Settings MET& Keywiords J\ Previgm

] 404 - Dacument Met Found &)
fo] searchResuts @ Thi is @ preview of vour last saved changes. Click here to Save and Refresh your current changes
A} RES Feed a1
B MODx Festures (15
[ cetting Help (33)
B[] Templste Examples (8
] MODxHost B caay
L] MODRCES (a3
] MODwCES Wide (42)
B Duplicate of Design (47)
]D Design (32
{a [Hogintlame?] (4 @ welcome to MODx News:
]D [Mlogintame*] (37

QuickEdit content settings go

ol NI == arch here...

Install Successfull = Edit content Mini-Blog

B Thank *ou (48] How £ Sk
] contact Us @) . ) ) o e
You have successfully installed and configured MO0y, We hope vou find thiz site an adequate Mini-Blogs
ztarting configuration for many small business, organization or personal websites; just change the
template and content, and vou'll be good to gol This site is preconfizured with a varety of ::Tgl;ﬂ

options we hope are helpful, relevant and just plain cool for many marketing or personal sites:

Figure 32 Preview Page
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Site Preview
The Preview option on the dark green menu opens the site in a new window. This is useful when

doing major changes to a site and you want to view the site as a whole. However in this situation
only published pages will appear. This function is particularly useful if you have a staging site.

o Site: ' Resources Modules Security Tools Reports

Mewy DocLment Mew Wishlink

0. 4 fly MO0 Site Recent documents Infa online
11" My MODx Site
£ Home (1) Preview Site
B Blog @) Welcome to your MODx Content Manager
g Request an Account (5)
k] 404 - Document Mot Found @) M y M O DX S |te

Q Search Rezults @)
A} RES Feed 1)

] MODx Festures (15) ; 3 FE
| Getting Help 23) G % \ “

‘Wielcome to wour MODy: Content Manager

L] Templste Examples 39 ‘ Security Web users Modules Resources Backup
] Design @z \
k| Moinhamet] o)
& Moginhamet] g7 Inbox
‘El Thank You 48) “our Inbox contains 0 messagels), of which are unread.

] Contact Us ()

Figure 33 Site Preview
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Managing Users

Adding New Users

To manage the users on your site click the Security Link from the home page on your manager
and shown in Figure 34.

'Jﬁl‘f& Resources Modules [ Security Tools [ Reports
! { {

Home Presie Clear Cach Search Mew DacLment e Wehlink

Il T E=:%2=% G4 o

T My MODx Site

.E| Hame (1)
B Blog )
Q Request an Account (5)

&7 404 - Document Mot Found 7y M y MODx Site

Q Search Rezults @)
A} RES Feed 1)

] MODx Festures (15) i
2 et - ) 2 5 H
L] Templste Examples 39 ‘ ‘ Security Web users Modules Resources Backup

Iy WICDx Site Recent documents Info Cnline

Welcome to your MODz Content Manager Security

‘Wielcome to your MO Content han,

] Design @z

k| Moinhamet] o)

& Moginhamet] g7 @ Inbox
'El Thark You (263
] Contact Us ()

“our Inbox contains 0 messagels), of which are unread.

Figure 34 Security

This will open the Manage users section of your manager site as shown in Figure 35.

.| Tools | Reports |

Manacer Per

. Manager Users
1 My MODx Site -

a i1 Here you can choose which Content Manager user you wish to edit. Cortert Manaasr users are those users who are allowed to log into the Contert
1] Blog ) Manager
Q Reguest an Accourt (5) I
- =
] 404 - Document Net Found () L tews user Search

] Search Results @) g
] fon Jiame _amneme i oonderocked]
] MODx Festures (15) | |
g Getting Help (331 & admin = =
= B Template Examples (39) E =
] MoDsHost B e
] MODXCSS ()
1] MOD=CSS Wide (42)
a Duplicate of Design (47
Q Design (32)
& Moginhisme*] ()
‘L:_‘] [Mlogintame*] @37
] Thank vou (6)
] Contact Us ()

Default admin accourt duncan@@ebxp . com

Figure 35 Manage Users
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The same page is also accessible using the light green Security tab, and then clicking Manage
Users from the second (light green) menu.

Wiek Pern

Security

Manager Users

Here you can choose wwhich Contert Manager user you wish to edit. Cortent Manaoer users are those users who are sllovwed to log into the Cortent
Manacer

] | [ Mew user Search i i i
Manage Users ' : [

- N T
] MODx Festures (15) | |

E Getting Help (333 admin Default admin account duncan@@ebxp.com
= m Template Examples (39)

L] MoDsHost 9 cany

] MODXCSS ()

] MOD=CSS Wide (42)
{«:_‘] Duplicate of Design (47
1] Desion @z)

a [*logintame*] (4
‘lf:_‘] [Mlogintame*] @37
] Thank ou (6
] Contact Us ()

Figure 36 Manage Users

To add a new user, click the New user link as shown in Figure 37.

Site | Resources ii Modules Reporis |
| | |

T 5=2%2=0

7T My MODx Site

Manager Users

a i1 Hete you can choose which Content Manager user vou wish to edit. Cortert Manager users are those users who are allovwed to log into the Contert
m Blog (z) htanager
] Reduest an Accourt (5) | > :
| i
] 404 - Document Nat Found () (e user Search

2] search Resutts @)
Aif} RSS Feed (1)
El MO0 Festures (15)
] Getting Help (33)
= B Template Examples (39)
] MODxHost 5 gy
L] MODXCSS (43
] MODXCSS Wide (42)
1] Duplicate of Design (47)
]L_‘] Design 22)
& Flogintiame®] i)
a [*Hlogintame*] 37
g Thark “You 6y
L] Contact Us &)

N

duncani@ehxp.com - -

Figure 37 New user
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Enter the details of your new user by completing the details as shown in Figure 38.

Enter a username in the Username field. Then select either to enter a password manually or for
the system to create one for you. If you select to create your own password it will need to be at
least 6 characters long. It is always good practice to include upper and lowercase letters and both
alpha and numeric characters in your passwords.

Re-enter the password and select to have the password emailed to the user at the address you
enter in the email address field or to display on your screen.

33



CMS Manager Reference Guide

Create/Edit user [Jsave [ Delete (@] Cancel

After zaving: O Add another O Continue editing @ Clase

Create/Edit user
General =zer Photo
=zername:
Passwoard:
Hew password method
'@' Let MODx generate a password.
O Let me specify the password:
Memwy password:
Confirm password:
The password wou specify needs to be at least § characters long.
Password notification method
O Send the new passyord by e-mail.
'@' Showy the newy passyword on screen.
Full name:

E-mail address:

Uszer's role: Administrator |:|

Phane number:

fokile phone number:

Fax:

State:

Lipx
Courtry: E

Diate of kirth: @ =
Gender: E

Commert:

Access permissions

Here you can select which user groups this user belongs to:

[ save [gj Delste [ Cancel

"“scroll up”
Figure 38 New User Details
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These three fields are the most important to be completed. The remaining fields may be
completed or left empty based on your company policy. There is only one user type in the basic
CMS Manager set up giving all users complete access to the manager.

Always remember to click Save.

Editing Users

To edit an existing user click the relevant username on the user list as shown in Figure 39.

Site Resources Modules

Il T E=2%2 =8 0 &1

Manager Users
T My MODzx Site
g o Here you can choose wwhich Contert Manager user you wish to edit. Cortent Manaoer users are those users who are sllovwed to log into the Cortent
1] Biog ) Manager
Q Reguest an Accourt (6)
]
] 404 - Document Mot Found ) L e user Search @

Q Search Results (8)

el (5 e N i % N e
] MODx Festures (15) L
L] Getting Help 33) & .
= El Template Examples (39)
L] MoDsHost 9 cany
] MODXCSS ()
] MOD=CSS Wide (42)
E] Duplicate of Design (47
1] Desion @z)
a [*logintame*] (4
E] [Mogintlame*] (a7
] Thank ou (6
] Contact Us ()

admin Default admin accourt duncan@ebxp com -

Edit User Details

Figure 39 Edit User Details

The user details will be opened as shown in Figures 40.
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Create/Edit user [Jsave [ Delete (@] Cancel

After zaving: O Add another O Continue editing @ Clase

Create/Edit user

General zer Phiata

zername:

Pazsword:
Hew password method
'@' Let MODx generate a password.
O Let me specify the password:

Memwy password:

Confirm password:

The password wou specify needs to be at least § characters long.

Password notification method
O Send the new passyord by e-mail.

'@' Showy the newy passyword on screen.

Full name:

E-mail address:

Uszer's role: Administrator |:|

Phane number:

fokile phone number:

Fax:

State:

Lipx
Courtry: E

Diate of kirth: @ &

Gender: E

Commert:

Enter the details in \
the appropriate fields
and then click save,
either at the top or at
the bottom of the

page. /

Access permissions

Here you can select which user groups this user hel

[ save [gj Delste [ Cancel

Figure 40 Edit User
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Changing User Passwords

From time to time you may be required to change a users password for security reasons or if they
have forgotten it.

Site Resources Modules Tools Reporis
Roles Manager Permissions ek Permissions

Save [gJDelete (@) Cancel

After saving: {:; Add another O Caontinue editing @ Close

Create/Edit user

T My MODx Site

'El ( Create/Edit user
]':Z| Blog (21
‘El e bR asit o General Lzer Phota
k] 404 - Document Mot Found 7 .
g Search Resultz ()
A} RSS Feed (1) a New Password
'EI MODx Features (15) admin - Change name
1] Getting Help t33) E‘/
= ]':,.] Template Examples (39) Mevw passord.
a MODxHost S () Full name: Default admin account
Q MOD=CES (43 E-mail address: duncan@ebxp.com
o] MOD=CSS Wide (42)
| Duplicste of Design (47) User's role: Acministrator
g Design (32) Phone numkber:
‘Zl [loginhiame*] (4 hokile phone number;
B [floginMame®] (373
.E| Thank oL (463 e
L] Contact Us ) State:
Zip
Courtry:
Date af birth: @ @
Gender:
Comment:

Figure 41 New Password Checkbox

To do this edit the user and check the New password checkbox as shown in figure 41.
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The page will be refreshed to allow you to enter a new password or to have one created for you
by the system and for the new password to be displayed on the screen or to be sent to the user’s
email address.

Site Resources Modules e Cul ! A Tools Reports

Manager Lsers Wieh Uzers Raoles Manacer Permizaions ek Permis:

Il 1 =% = O cH Create/Edit user [ Save [ Delete [G] Cancel

Aftar saving: D Add another O Continue editing @ Cloze

T My MODx Site
'El O] Create Edit user
o] Blog 2
E Reqguest an Account (5)
1] 404 - Document Mot Found (7)
B Search Results (8)
{f} RS Feed (i1
g MODw Featuras (15) E" adr Ehatge feimis
El Getting Help (333
= ] Template Examples o)
] MODxHost S ey
L] MODRCSSE (43

General User Phata

Plewy pazsword:
Hew password method

O Let MODw generate & passward.

Q MODHCSS Wide (42 @ Let me specify the passwiard:
g Duplicate of Design (47) Meswy pagsywor, | Hesss
B Design (323 Confirm passwor;  Heex
.B [*laginfame*] ) The paszward wou specify needs to be at least 6 characters long.

E [*loginklame*] 7

E Thark you (48) Password notification method

E Contact Us (5 G‘ Zend the newy password by e-mail.
@ Showy the newy passyword on screen.
Full rarme: Default admin sccount
E-mail address: duncan@ehxp com
Uzer's role: Administrator

Phane number:

mokile phone number:

Figure 42 Enter New Password
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Site Resources Modules “Se ] Tools Reporis

b S e L )

1 1 S 2 8 O it Diate of hirth: BE

e e Gender: ﬁ'l
B o Comment:

g Blog (23
a Request an Account (5)
] 404 - Document Mot Found @)
{-:j Search Results (&)
A} RES Feed (1)

]'*Z| MOD: Features (15) Pumber of logins: 3
I Getting Help (3

Unblock

Last login: 11-02-08 11:35M
El L] Templste Examples )
Failed logins: 0 [reset

1] MoDxHost B 4

L] MODRCSS @) Bllacked:
=
Rl MODe=S e i) Blocked Uintit: ®
L] Duplicate of Design #7) i B
a Design (32 . =] |
l"ZI [loginbames] @) You may need to log out and log in again after saving to fully update your information.

B [aginMame?] &7 Alzo, should you choose to generate a newy password for yourself, it will be sent to you through e-mail.

] Thank You w6
1] Contact Lis @)

Access permissions

Click Save

Here you can zelect which user groups thi

[ save [ Delete Cancel
"Scroll up™

Figure 43 Reset Blocked User

A user may have been blocked after three unsuccessful login attempts. To allow the user to login
again reset the password as set out above and click reset on the number of failed attempts and
uncheck the Blocked checkbox.

The Blocked Until and Blocked After fields can be used if an employee is taking leave or if a
employee is to be given temporary access to the CMS Manager.

Don’t forget to click save.
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Deleting Users

To delete a user if access is no longer required to the CMS Manager, open the user for editing
and click Delete.

Wik Permliss

Create/Edit user Save

B Delete Cancel
0 After zaving: other Continue editing Cloze
I My MODx Site ID O @

% ( Create/Edit user

Blog (21
‘El HEQYEStan ool sy General User Phato Cth Delete
k] 404 - Document Mot Found 7 .

Q Search Resultz ()

Ak RSS Feed (1)
a MODx Features (15) “:S admin - Change name

[2] Getting Help 22

= ]'-;.j Template Examples (39) Mevw passord. D
a MODxHost S () Full name: Default admin account
Q MOD=CES (43 E-mail address: duncan@ebxp.com
o] MOD=CSS Wide (42) :
'El Duplicate of Design 47 Uzer's rale: A dmminiztrstor
Q Design (32) Phone numkber:
‘Zl [loginhiame*] (4 hokile phone number;
.E| [floginMame®] (373
.@ Thank oL (463 e
a Contact Us 6 State:
Zip
Courtry:
Date af birth: @ @
Gender:
Comment:
Figure 44 Delete User
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Uploading New Images to the Gallery

There are two ways to update your image library. For individual images it is easier to use the
Image Picker within the CMS Manager. If you are uploading a number of images you will find it
easier to use an FTP client to upload the images directly into the image folders.

Using the CMS Manager, select the page you wish to upload the image to and open it for editing.
Click on the Insert button against the appropriate image field to open the Image Picker. Open the
folder you wish to add the image to.

Resource Type ¢
Images B

image gallery one

site_wide

image gallery one site_wide businezzman_smile.jpg DSCRO0T5.IPG
x4 L < A < A
MODY
GabeMeely.jpeg Interview(Gir_000.jpg loga. pr M/ aadbunCropped jpa
FYL <1 2 4 < A
! Browse
* d
e .r{’\".
FhotcBusinesswaomanSmilingw'e. jpg stressed_businessman.ipg
<2 < 2
= |Jpload a new file in thiz folder
| [ Bowss.. ]

Figure 45 Image Picker

Click the Browse button to locate the appropriate image file on your system. When you have
selected the image file click the Upload button as shown in Figure 46.
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Resource Type

Images

s

image gallery one

zibe_wide
image galler_l,l ane S|te v-.ude buzinessman_smile.jpg DSCFOMB.IPGE

4 A ErL
[ — |

' i l.ﬂ ‘alp ' I
GabeNeeHeg IntewlewGul UUU P logo. pr MrW'oodburnC ped.jpg

& A x| A

& #

F'hotoBusmessWomanSmlhngWe [ls] strezzed_businessman.jpg

R ENE

Uplaad a new file ik thiz folder
IC “Documents and Settir | §

Figure 46 Upload Image File

The image will be added to the open folder. Click on the new image to add to the field on the
page originally selected.
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Logging Out

To Log out click the on the top right hand side of Logout button from the right hand control

menu.
Site | Resources Modules Il Security I Tools I Reports
! ! !
Home: Presview Clear Cach Seatch Mewy Document Iesy Wehlink
Il T a3 O &
0 My MODx Site Fecent documents Info Online
11 My MODx Site
'El Hoe 1 Wel t MODx Content M
m Blog ) elcome to your MODx: Co anager

Q Reqguest an Accourt (5

17 404 - Document Mot Found 7y M y MODx Site

Q Search Results @)
A} RES Feed (1)
] MOD Festures (15) &
Q Getting Help (23 -T G & \‘i B
[ | Template Examples (0) ‘ ‘ Security Web users Modules Resources Backup

1] Design gz

] Flogintlame] (@)

] [oginhame®] @7 @ Inbox
'El Thank You (48)
[ contact Us (&)

Welcome to your MODyx Content Manager

*four Inbox contains 0 messageds), of which are unread.

Figure 47 Logging Out
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Summary

The CMS is a very powerful tool that contains a great deal of functionality. This guide covers
many of the functions needed to manage the site in its existing format.

Additional functions are available within your CMS Manager include:
e (Creating new templates
e Logging user activity

e C(Create additional user types

These are more technical in nature and not covered here.

Appendix A
e Image Sizes
Appendix B

e Templates
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